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Instructions 1o Students

Please read the detailed Chidelines on [pyterrishig hosted on e yebsite of Al fate
Counctl of Higher Fducation |||l|m'//.1|mr|w.np.p,tw,in
v internship either in'Y

1. It is mandatory for all the atudents (o complete Gemente

Gemester or in V1 Semester,
2. livery student ahould fdentify the organization for internt
with the College Principal / the atthorized person nominated by the Principal,
3. Report to the tern organization ag per the sch

must make  your OwWh arrangements o1

hip In consultation

cduile piven by the ollepe, You

|mm3pm'l.’|lmn tg reach the

organization,
4. You should maintain [mnvlnnlily i attending the internghip, Daily attendance

is compulsory.
arn about the organization, policies, procedures, and

5. You are expected 1o fe
orking in the organization and by

processes by interacting, with the people w
consulting the supervisor attached to the interns,

6. While you are attending, the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear y

8. If your College has a prescribed dress as uniform,

our College Identity Card,
wear the uniform daily, as

you attend to your assigned duties.

9, You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:
a. Data and [nformation you are expected  to collect about the

organization and/or industry.

b. Job Skills you are expected to acquire.

¢. Development of prof’essim’ml competencies that lead to future career

SUCCESS.

11, Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening,

skills.

12. Be aw
and communicate regularly with your supervisor to provide updates on your

are of the communication culture in your work environment. Follow up

progress with work assignments.

b—‘““'.‘.llliucvv----_
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13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/ equipment yout work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21.If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be

initiated.
22. Do not forget to keep up your family pride and prestige of your College.
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Program, Reg. No.Qo23loYyle . of the Department of _cammeace. Sw. R.G) nchrea

College do hereby declare that ] have completed the mandatory internship

3
from \Z,\_M_Lm_ _to fém in Mmﬂc&@lfagmm%\@ of

the  intern organization) , under the Faculty =~ Guideship  of

Sis Ventatesmam Reddy ¥
. 1 (Name of the Faculty Guide), Department of

|, _SvB God . Deee callege

a student of _3.Corm
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B peya Rogu
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Official Certification
B o centty ot B DOV {Zg_gu (Name of

the student) Reg. No. aggghq_lga&__ has completed his/her Internship in

?\ v W 0 the Intern Orgamzahon)
o »n ,
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in the Department of
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Certificate from Intern Organization

. ~

S X . R e ~ / ‘(/
This is to certify that ___~ ¢ bl T B CUa, Vﬁgﬂme of the intern)

—

Reg. No 2023lousle AN of SYB cqreamy colieae  (Name of the

College) underwent internship in @W% e of the
g

[ntern Organization) fromw to O,LL 03 =

The overall performance of the intern during his/her internship is found to be

M@a_ (Satisfactory/ Not Satisfactory).
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CHAPTER 1: EXECUTIVE SUMMARY

e a brief executive summary. It shall include five or

The internship report shall hav
the sector of

and Outcomes achieved, a brief description of

more Learning Objectives
y of all the activities done by the intern

business and intern organization and summar
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization
Policy of the Organization, in relation to the intern role
. Organizational Structure

Roles and responsibilities of the employees in which the intern
e Organization in terms of turnover,

is placed.
profits, market

ol R

Performance of th
reach and market value.
G. Future Plans of the Organization. Jj -
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,

which shall include - details of working conditions, weekly work schedule, equipment wused,

and tasks performed. This part could end by reflecting on what kind of skills the intern
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ACTIVITY LOG FOR THE FIRST WEEK

Day _ _ ; Person In-
& Brief descript?op ofthedaily | 1..min g Outcome Charge
Date activity i Signature

L { )__.L—————//
[Consuted Jotne head | grmest0esmy
i % . ,

Day -1 ', c)‘e The o?ﬂjorgsa‘éan CO\’WT\kL(\e\C

| | oy the intorskir | Qns K
l s P govf nasmSs f’afw gmpmovcdmp
dejjpee s%den# should . CommuNt (@

Day -2 e doyshiPe :
(omPld‘ﬁ ,ﬂ.CAS (Vtﬂ\&ﬂgﬁt '41, a
¢ e { gk’ \I‘S
¥ i
gt e g | @n et v sarel
| a m’ SS o()-c9)
Day -3 %7‘0“\1 &1 \\()j\oduc["\ NS

onigj'f Shoi ‘? as
1 '

|
)
)
b
J
.
[
v
v
v
v
v
™
v
L
2
.
»
~3
=)
‘
)
by
=)
L9
e,

Page No



WEEKLY REPORT 1/22
EEK -1 (Erom Dt]..]}.u..,l..?;?.—. to Dt‘.’?.‘ ............. )

| w
' r’///_i
Objective of the Activity Done:




ACTIVITY LOG FOR THE SECOND WEEK
z 7 ey S8
:; Day o ol
the saqaiﬁf:t; i Learning Outcome
R (el Mo b
coll 6(?(1& qutgln“akon ﬁm‘};r\ovzd r:'\\a '%
Day -1 albout —the O'ﬂ?qn?smtbo Mmuc\‘\co}" Of\ ; g\
LIEON and mission ond wed Sl 5’\“0 : 5‘}
M—- gﬁ em»"a
observed e omdarh shi) \ecovned aboot
Dav-2 on $+3“uC;°d716 and (ollec% cmgac\‘:za,QHOﬂ
: & N /ﬁoﬂrfa‘lfdﬂ OBOU?L c.\(\cl v—aﬁ‘\\oug o)
_,__j;{_// W
Theld <ot e veenoos gi,\.ee\e—xc\eci how
Day -3 Ke’\& Owﬁ POl'gj“{’V\mt_ many begs wWae
bags o acd oS
“The ranadol Show S lecnne e ™ -
D 4 L\OLU 41’0 Und(’j‘ S*\'@Y\Cﬂ ’{'hai ﬂQY'Y\C,.S' of(-ol\«?@e_
e £ pmoduck 2k bowrad
names 0 P g Jecn)
< 2
maned el \oﬂ”«?\gj exp kiq) lcqeme.cf maﬁ:&f
lahens
Ane P A0 and g U
Day -5 e e PI] L e i e oﬂg@(\g\z aj‘
—the @aﬁlnf goN )Z‘JJ?’&
e //// | el S i
mancde cxplined the \ec\mofis ?.\900+
01 %1 e A
Day b1 usigle ¢ o SponSie! oranW =)
Lies of ernplogé es s Jong@9a e )
L L/,//J"/




WEEKLY REPORT

WEEK -2 (From m@é) UZ??.. to D!H qu}?’)

e
Objective of the Activity Done: IR0 L

Eetailed Report:

-
\ In g el
\: ABOU‘{'

Lt

A e Y e O
o doe M 4

aboot A1 ’}?\ I n

-
i
|
|

ANd om o nieS  pPolYihed e S_S_,___,,__,,,___“__,_ﬁ__
A 0 a J]__She NO [0_0Nd o
[ihe PﬁOC{ Ana_p0Q ‘J‘ oM
D o
L/ monad o1 b1y @) A0
06 1a o290 MLa HO

14 0 ( 0 "[/m COYY\(\




ACTIVITY LOG FOR THI

{THIRD WEEK

l
Lay Brief descrivtion of the dail Person In-
& ol _l‘ e R Learning Outcome Charge
Wate i Signature
Tv‘;ST J ‘”h(ﬁ |7O|3nﬂ€7l 5 We \eqﬁ\(\\ oo mt‘,‘:\
bay 1 | Wdu s @kaowo boot o Tlamt b e e
| I he. equ Pmeat Lohichb?)’c > untiz |
o - Pod LCHTONO < ,\\o
| wed b eS| oy
frj \eoomecl e lpme.(\‘L W \fnoerM-
Day - 2 fameS A how ok "sﬁf@@f”’&}%“og
and  lhow 4‘0 (oﬂ'\(ﬂo\‘f\[ CAus Pmen
”Umowa L;OO+ ‘J(\’l(. W€ know abO()l'
Day -3 | Ad \/Q(\"la LA ’A’ﬂz‘m /[/h e, mocﬁ e 30?’
A sodavarmades 0 2 |
O,Qu‘ipmc_r\'”
Trnow oboot pyodee] e lknow the
Day - 4 d.re S-wLE’)P \og 54’6? how ‘{.—L(‘oa-éa[oléé
Poom -’}‘he, be Gatat Cﬁ
e T:‘: 1 S‘sz (L‘Qom() L')O(O"bf\e_ Camma? Ca,a—?O{\
o e maS-Jce P"a‘dﬂ & miﬂ kNS lqu ]
ay - 0
/ oy el Conveortea 1" m ship
ola sHC o1 21est
9 know koot s arfelalio
Day -6 ‘—@(%+ Sﬁ)’e,(.\f{/\g,@lou)ﬂ
L————-——"—//
| 7 S .



-
»

WEEKLY REPORT

L " T — et <) 3 ]2
WEEK - 3 (From DS /48 {7t DIAAE L)

Objective of the Activity Done:

Detailed Report:




ACTIVITY LOG FOR THE FORTH WEEK
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